o}

4oy 4no vyu
«Cneuyuanucm»

YACTHOE OBPA3OBATEJIBHOE YYPEK/JIEHHE QGHOHHHTEHBHOFG
NNPOPECCUHOHAJIBLHOI'O OBPAZOBAHUSA YYEGHBIM HEHTP « CIIEHHTHAJIUCT»
(MOY A0 YII «CIIEITHAJIHCT»)

IMNOJIOKEHHUE

O 3amure 1 00padoOTKe MepCOHAIBHBIX JaHHBIX
B YacTHOM 06pa3oBaTeIbHOM YUPEKIAEHUH JOTOJHUTEIBHOTO
npodeccroHanbHOro oopazoBanus Y4eOHbIH HeHTp «CriennanicT

ropoa Boioraa
2019 rox



1. OGIIUE MOJIOKEHHA

1.1. Hacrosmee ITonoenHe yCTaHAB/IMBAaeT MOPSIAOK MOIydeHHs, y4eTa, 00pabOTKH, HAKOIUICHHS H
XpaHeHHs JOKYMEHTOB, COJAEpKallliX CBEICHHSA, OTHECCHHBIC K NEPCOHANbHBIM JTaHHbIM pabOTHHKOB
npeanpustHa. [lox paboTHHKaMH MOAPa3syMEBAIOTCS JIMIA, 3aKIIOYHBINEE TPYIOBOH JOTOBOp C
NpeANpHATHEM.
1.2. Llens macrosimero I[TomoskeHus - 3aIIMTa MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB NPEANPHATHA OT
HECAHKIIHOHUPOBAHHOTO JIOCTynma W pasriamenus. llepconaipHble MaHHBIE BCErga SABIAIOTCSA
KOH(HICHIHATBHOM, CTPOro oXpaHseMoii HHOPMaIHEii.
1.3. OcuoBauuem s paspaborku Hacrosmiero I[lTonoxenus ssusiorcs Konerutyuwus Poccmiickon
denepaunn, Tpymosodt kogaekc Poccmiickoii @ejiepalin#, ApyrHe AEHCTBYIOIHE HOPMATHBHBIC
mpaBoBkle akThl Poccuiickoi Menepariuy.
1.4. Hacrosmee IlomokeHHe W M3MEHEHHS K HEMY YTBEPXKIAIOTCA PYKOBOJHTEIEM IMPEINPHATHA H
BBOJIATCS MPHUKA30M 110 IIPEANPHATHIO.

2. IOHSITUE U COCTAB IIEPCOHAJIBHBIX TIAHHBIX
2.1. TlepcoHANBEHBIME JAHHBIMHU SABJIAETCA J00as HHQOPMALHs, IPAMO HIH KOCBEHHO OTHOCALIAACT K
CYOBEKTY MepCOHANBHBIX JAHHEIX - ONPeIe/IeHHOMY HIH OIpeeeMoMy (pU3HYECKOMY JIMILY.
2.2. CocTaB nepcoHaIBHBIX TAaHHBIX paOOTHHKA:
- aHKeTa;
- apToOHorpadus;
- oOpa3oBaHue;
- CBEJICHHS O TPYJAOBOM H OOLIEM CTaXKE;
- CBEJIEHUS O NPeAbLIYIIEM MecTe paboThl;
- CBEJICHHS O COCTaBE CEMBH;
- MacMOpPTHEIC JIaHHBIE;
- CBEJICHHSA O BOMHCKOM YYETE;
- cBeJleHHs 0 3apaboTHOI 1J1aTe COTPYIHHKA,
- CBEJICHUS O COLIMABHBIX JIBrOTax;
- CMENHANBHOCTD;
- 3aHMMaeMasi JOJIKHOCTB;
- pazmep 3apabOTHOM IJIATHI;
- HAJIHYHE CYIHMOCTEH;
- aJIpec MECTa KUTEJIbCTBA;
- JoMalHuii TenedoH;
- COJIEpIKaHKHE TPYA0BOTO J0T0OBOPA;
- coJIepKaHue JeKIapaliH, oaBaeMoii B HAJIOrOBYIO HHCIIEKIIHIO;
- MOJVIMHHUKHA M KOMTHH MPHKA30B I10 JIHYHOMY COCTaBY,
- JINYHBIE JIeJIa U TPYAOBBIE KHHIKKH COTPYIHHKOB;

- OCHOBAHHA K ITpHKa3aM 110 JIJH4YHOMY COCTaBY,



- 71e1a, cojiepyKalifne MaTepHallbl N0 MOBBILICHHIO KkBaTH(HKAIUH | TEPENOArOTOBKE COTPYHHMKOB, HX
aTTECTALlMH, CITYKEOHBIM pacciae0BaHHAM,
- KOITMM OTYETOB, HAIPABISAEMbIE B OpPraHbl CTATHCTHKH,
- KOTIHHA JOKYMEHTOB 00 00pa3oBaHuH; s
- pe3yJbTaThl MEJHIHHCKOTO oGCiieIOBaHKs HA TPEIMET TOAHOCTH K OCYHICCTBIICHHIO TPYAOBBIX
00A3aHHOCTEH;
- ¢oTorpadun U HHBIC CBEACHHUS, OTHOCAIIHECH K [epCOHANBHBIM JaHHBIM PaOOTHHKA;
- pEKOMEH 1Al H, XapaKTePHCTUKH;
- IPUHAJIEIKHOCTD JIMIA K KOHKPETHOI HalliH, STHHYECKOH rPYIIeE, pace,
- IPUBBIYKH U YBJICUYEHHS, B TOM YHCIIC BPCAHBIC (aJIKOTOJIb, HAPKOTHKH H JIP.);
_ ceMeiiHoe MoJIoKeHne, HaTHYKe AeTeH, pOJACTBEHHBIC CBSA3H,
- PEJIMTHO3HBIE U MOTUTHICCKHE yoexaenus (MPUHAUIEKHOCTE K peIMIHO3HOH KOH(pEeCCHH, YWICHCTBO B
[IOJIMTHYECKOM MapTHH, yJacTHe B 0OIECTBEHHBIX 0O BEIMHEHHAX, B TOM YHCTIE B IPOPCOIO3e, H ap.):
- HHHAHCOBOE MOJIOKEHHE (JIOXO/IBL, IOJIIH, piaficHHE HEIBHKHMBIM HMYIIECTBOM, JCHEKHBIC BIJIA/Ib]
| ap.);
_ eNoBbIe ¥ HHBIE JINYHBIE KAYeCTBa, KOTOPhIC HOCAT OLICHOYHBIH XapakTep;
- IpOYMe CBEJCHHUs, KOTOPBIC MOTYT HAeHTH(UIIMPOBATH YEI0BCKA.
M3 yKa3aHHOTO CIMCKA paboTosaTenb BIPABe [Oy4aTh ¥ MCIONB30BaTh TOJIBKO TC CBECHHA, KOTOpEIE
XapaKTEepU3yIOT rpaklaHHHa KaK CTOPOHY TPYAOBOIQ IOTOBOPA.
2.3. Jlanuele JOKYMEHTBI  SBISIOTCA KOH(pHACHIIHATEHBIMH. PexxiM  KOH(HICHIHAJIBLHOCTH
[ePCOHANBHBIX JAHHBIX CHHMAETCS B CIydasix o6e3IMUMBAHNS WIH 1O HMCTEUEHHH 5 JIET CpoKa
XpaHeHusl, eCIIM HHOE HE ONPEIE/ICHO 3aKOHOM.

3. OBSI3BAHHOCTH PABOTOJJATEJIA
3.1. B nessx obecrieueHus npaB U CBOOOJI YEIIOBEKA H rpakJiaauHa paboTojaTesb u €ro [pe/ICTABUTENHN
npu obpaboTke TMEpCOHANBHBIX JIAHHBIX paboTHHKA 00s3aHBI cobmonary cleayromue odmme
tpeboBaHus:
3.1.1. O6paboTKa NepcoOHAILHBIX TaHHBIX paGOTHHKA MOJKET OCYLIECTBIATLCA HCKITIOYATENBHO B 1EJIAX
obeceuenus COOMIOICHHS 3aKOHOB ¥ HHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJIeHCTBHS paOOTHHKAM B
TpyHOyCTpoHicTBe, 00y4eHHH H TpPOJABIKCHHY no ciuyxkbe, obecrmeueHus JHYHOU 0e30macHOCTH
paGOTHMKOB, KOHTPOJIS KONMYECTBA M Ka1eCTBa BBITIOJIHSEMOl paboTHl M 00eceYeHHs COXPaHHOCTH
HUMYIIECTBA.
3.1.2. Ilpu onpezenecHAn 00bema U COACPKAHIA o6pabaTeiBaeMBIX EPCOHANBHBIX JAHHBIX paboTHHKA
paGoTofarens JAODKCH pPYKOBOJACTBOBATHCA Konerurynueii Poccuiickoil deaepaiu, TpynossiM
xonexcoM Poccuiickoit @eiepalid H HHBIMH dbenepasbHBIMH 3aKOHAMH.
3.1.3. Bce nepcoHalbHbIC JaHHBIC paGOTHHKA CIIEYET MOTyJaTh y HEro camoro. Eciu nepcoHalbHbIE
naHBbe pabGOTHUKA BO3MOXKHO IOJYYHTh TOJBKO Y TpeTheil CTOPOHBI, TO PabOTHHK JOJDKCH OBITH
yBeJIOMJIEH 00 3TOM 3apaHee f OT HETO JIOJKHO OBITH MOMYYEHO MHCHMEHHOC COITIACHE. Paboronarens
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NepCOHANBHBIX JIAHHBIX, @ TAKKe O XapakTepe MOICIKALIHX MOTYYEHHIO MEePCOHATBHBIX JAHHBIX H
MOC/EICTBHAX OTKa3a pabOTHHKA JaTh MHCHMEHHOE COTIacHe Ha HX NMOTYHCHHC.
3 1.4. PaGoTomarens HE MMeeT Npapa Moiaydars H 00padarsBaTh MepCOHAIBHEIC naHHblc pabOTHHKA O
ero MOJMTHYECKHMX, pEITHIHO3HBIX H HHBIX YOCKICHHAX H yacTHQH kH3HH. B ciyHasXx,
HETIOCPEJICTBEHHO CBA33aHHBIX C BONpPOCAMH TPYAOBBIX OTHOIICHHII, B COOTBETCTBHH cO CT. 24
Konctutynuu Poccuiickoii deznepaiun paGoTojaTesb BIIpaBe Moaydars H oOpabaTbiBaTh JAHHBIE O
YaCTHO} KH3HU PabOTHHKA TOJBKO C €r0 MACEMEHHOTO COTJIACHA.
3.1.5. PabGoronareins HE UMEET Npaga Ioay4arb H o6padaThIBaTh NEPCOHANBHBIC TaHHBIC paboTHHKA O
ero wieHCTBE B 0OIIECTBEHHBIX 00BeIHHEHHAX WIH €TI0 npodcor03HOM JAEATENHHOCTH, 3a HCKITIOICHHEM
CIIy4aeB, PEyCMOTPEHHBIX (e/iepabHbIM 3aKOHOM.
3.1.6. [Ipu IIpuHSATHH PeLIEHUH, 3aTPArHBAOLIIX HHTCPECHI paGoTHuKa, paboToAaTeNk HE UMEET NpaBa
OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHKA, MOIYHCHHBIX HCKIIOUHMTEIBHO B pe3y/IbTaTe HX
ABTOMATH3HPOBAHHOM 0OPabOTKH HIIH ICKTPOHHOTO IOJIYIEHHA.
3.1.7. 3ammTa MepcoHaTBHBIX JaHHEIX pabOTHHKA OT HENPABOMEPHOTO HA HCIOJIL30BAHNS UM YTpaThl
nomKkHa OBITH obecmeyeHa paCoTojareseM 3a CHET €ro CpeAciB B TMOpsKE, YCTAHOBJICHHOM
denepaybHBIM 3aKOHOM.
3.1.8. PaboTHHKH H WX IPEACTABUTEJIH IOJLKHBI 6BLITH O3HAKOMJIEHBI TI0JI POCIHCH € NOKYMEHTAMH
NpeANpUsTHS, YCTaHABIHBAIOIMMH TOPAIOK 00paboTKH NEepCOHANTBHBIX HaHHBIX pabOTHHUKOB, a TAKIKE
00 WX TpaBax ¥ 00S3aHHOCTSAX B ATOH obnacTH.
3 1.9. PaGOTHUKY HE JIOJDKHBI OTKa35IBATLCSA OT CBOMX NPaB Ha COXPAHCHHE H 3aIUTYy TanHBI.
4. OBSI3AHHOCTH PABOTHHKA

PaGoTHuk o0si3aH:
4.1. TlepemaBate  paboropjaremo — HIH €0 MpPEJCTABUTEMO  KOMIUIEKC — JOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX ITEPCOHANBHBIX JAHHBIX, MEPCICHD KOTOPBIX ycTaHOBIE€H TpynoBbIM KOJEKCOM
Poccuiickoii ®enepalui.
4.2. CBOEGBpEMEHHO B pasyMHBIH CPOK, HEC mpeBbIIAOnMi 5 JHeH, coobmars paboromarenio 00
M3MEeHEHHWH CBOMX MEPCOHANIBHBIX JaHHBIX.

5. [IPABA PABOTHHKA
PaboTHHK UMEET I1PABO:
5.1. Ha nonnyio uHMOPMAIHXIO O CBOHX NEPCOHATBHBIX JAHHBIX H 06paboTKe STHX NAHHBIX.
57 Ha cobojHBIi GeCrIaTHBIA MOCTYN K CBOMM MEPCOHAILHBIM JMAHHBIM, BKJIOYas INpaBo Ha
noJydeHne Konuii o001 3amucH, cojiepIKaleil mepcoHaIbHbIC JJaHHBIC COTPY/IHHKA, 34 MCKITIOYCHHEM
cly4aes, MpeayCMOTPCHHBIX saxononatenscTeoM Poccuiickoit deepalnun.
5.3. Ha mocTyn K MEIMIMHCKHM JaHHBIM C HOMOIIBIO MEIHIIMHCKOTO CIelHalIncTa 1o CBoeMy BEIOOPY.
5.4. Tpe6GoBaTh MCKJIIOYEHHS WM HCHPABICHHA HEBEPHBIX MJIH HEMOJHBIX NEPCOHAIBHBIX JAHHBIX, &
Takyke JaHHBIX, 00paboTaHHBIX C  HApyHICHHCM TpeGoBaHmil, ONpPENENICHHBIX  TPYAOBBIM
1aKOHONATEIBCTBOM. 1Ipu OTKase paGoTojaress HCKIOYATH MM MCHPaBHIb [IepCOHAJIbHBIC JaHHBIC
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COOTBETCTBYIOIINM 000CHOBaHHEM TAaKoro Hecoriaacui. IlepconaneHbie JaHHBIE OIIEHOYHOrO XapakTepa
COTPYAHHK UMEET MPABO JONOJIHHTH 3a4BJICHHEM, BRIPAKAIOIIUM €ro COOCTBEHHYIO TOYKY 3pEHHA.
5.5. TpeGoBaTh u3BeleHHs paboToaTeneM BCexX JIHI, KOTOPhIM paHee ObLIH cOOOIIEHEI HEBEPHBIE HITH
HEMOJIHbIE TepCOHA/IbHBIE [aHHBIE COTpY/AHHKA, 000 Becex NPOH3BEJICHHBIX B HHMX HCKIIOYEHHSX,
UCIIPABIICHUSX UK JIOMOJTHEHHSIX.
5.6. OOxasioBaTh B CyJ JI0OBIE HENpaBOMEpHBIE JeicTBHsA WM OesneiicTBue paboTtonmartens NpH
00paboTKe M 3alUTE €ro NEPCOHANBHBIX JaHHBIX.
5.7. OnpenensaTs CBOMX IpeACTABUTEIICH I 3allMThl CBOMX NMEPCOHAILHBIX JAHHBIX.

6. CBOP, OGPABOTKA H XPAHEHHUE INEPCOHAJIBHbBIX JAHHBIX
6.1. ObpaboTka mepcoHaNbHBIX JaHHBIX padoTHHKA - 0boe jgelicTBue (oreparys) UIH COBOKYITHOCTh
nedcTBHi  (omepanuii), COBEpHIAEMBIX ¢ MCIOJIL30BAHHEM CPEJACTB aBTOMAaTH3allMu Wik  0e3
HCIIOJIb30BAHHA TAKUX CPEACTB C MEPCOHAIBHBIMH JaHHBIMH, BKJIIOYas cOOp, 3alMCh, CHCTEMAaTH3aIIHIO,
HaKOIJIEHHE, XpaHeHue, yrounenne (0OHOBJICHHE, H3MEHEHHUE), H3BICYCHUE, HCIIOJIB30BaHHE, NIepenady
(pacripocTpaHeHue, TpeJiocTaBlieHHe, JocTymn), obe3nuuuBaHue, OJIOKHpOBaHHE, yJIaJ€HHE,
YHHYTOKEHHE MEePCOHATBHBIX JaHHBIX pabOTHHKA.
6.2. Bce mepcoHanbHbIe JaHHBIE paOOTHHKA CJEAyeT Mojy4dars y Hero camoro. Eciu mepcoHalbHbIE
JMaHuele pabOTHHKA BO3MOJKHO ITOJVYHTE TOJBKO Y TPEThEil CTOPOHBI, TO pabOTHHK HOJDKEH OBITH
yBeJIOMJIEH 00 3TOM 3apaHee H OT Hero JOJIKHO OBITh IOJYYEHO IMHCHMEHHOE COTTIacHe.
6.3. PaGoTomarens M0/KeH COOOMMTEL pabOTHHKY O HENsX, NpeArnoaraéMbelX HCTOYHHKAX M crocodax
MOJIYYEHHS MEPCOHATBHBIX JAaHHBIX, a TAKKe 0 XapakTepe NOUIekKalluX MOJYYEHHIO INEePCOHATbHBIX
JIAHHBIX M MOCEACTBHAX 0TKa3a pabOTHHKA J1aTh MMCHMEHHOE COTJIacHe Ha X MOIYYCHHE.
6.4. PabGoTHuK mpencTaBiseT paboTomaTeNo J0CTOBEpHBIE CBeJleHHs 0 cebe. Paboronarens npoBepsieT
JIOCTOBEPHOCTh CBEJCHHI, CBepss JlaHHBIE, MpeAcTaB/ieHHbIE paOOTHHKOM, € HMMEIOIUMHCA Y
paboTHuKa aokKymeHTamHu. [lpencrtaBneHue pabOOTHUKOM IMOJUIOKHBIX JIOKYMEHTOB MIIH JIOMKHBIX
CBEJCHHI NPH MOCTYIUICHHH HA padOTy ABJIACTCA OCHOBAHHMEM JUIA PacTOPIKEHHA TPYIOBOr0O JOTrOBOpA.
6.5. Ilpu mocTyruieHHH Ha paboTy pabOTHHK 3al0JIHAET aHKeTY H aBToOHOorpaduio.
6.5.1. Ankera npejacrasiseT coboii mepeyeHb BONPOCOB O MEPCOHAIBHBIX JaHHBIX paDOTHHKA.
6.5.2. AHKera 3anoyiHgeTcss pabOTHUKOM CaMOCTOATENIbHO. [TpH 3anonHeHHH aHKeThl pabOTHHK JOJKEH
3aMoNHATE Bce ee rpadbl, Ha BCe BONPOCHI JaBaTh IOJHEBIE OTBETHI, HE JIONYCKaTh HCIIPABICHUH HITH
3a4epKHUBaHUM, IPOYEPKOB, IIOMAPOK B CTPOrOM COOTBETCTBHH C 3alIUCAMHU, KOTOPBIE COJIEPIKATCA B €10
JUYHBIX JOKYMEHTAX.
6.5.3. ABrobuorpadus - TOKYMEHT, cojiep/Kalliif onucanue B XpOHOJIOIHYECKOH I0CIIeI0BaTEIbHOCTH
OCHOBHBIX STAIOB JKH3HH H JIEATEILHOCTH IPHHAMAEMOTO PaGOTHHKA.
6.5.4. AsTobuorpadus cocTaBIgeTcs B MPOH3BOJILHOM (popme, He3 noMapoK H HCIIPaBICHHI.
6.5.5. Ankera u aprobuorpadus paboTHHKA JIOJDKHEI XpPAHHUTECS B JIMYHOM Jiene paboTHHKa. B aH4HOM
Jene Tak)Ke XpaHATCS HHBIE JOKYMEHTHI [EPCOHAJBHOIO Y4YeTa, OTHOCAIIHECHs K IEePCOHAILHBIM
JlaHHBIM pabdOTHHKA.

6.5.6. JInunoe neno pabotHuka oopMIIgeTcs Mocie U3IaHus MpUKas3a o rpueme Ha padory.



0.5.7. Bce NOKYMEHTHI JMYHOrO Jeja MOALIMBAIOTCS B OOJOXKKY 00pasia, yCTaHOBJIEHHOTO Ha
npeanpuATHH. Ha HeH ykasbiBaroTcsa hpaMuIng, HMA, 0TYECTBO pabOTHHKA, HOMED JTHYHOIO Jea.
6.5.8. Bee 10KyMeHTBI, NOCTYNAIONIHE B JIMYHOE JIeJI0, PACIOJIAraloTCs B XPOHOIOTHYECKOM MOpSIKE.
JIMCTBI JOKYMEHTOB, MOAMIMTEHIX B JIHYHOE [1€J10, HYMEPYIOTCH. :
6.5.9. Jluunoe neno Bexercs Ha MPOTSHKEHWH BCeH TPYAOBOH HeATelbHOCTH paboTHHKa. M3MeHeHHs,
BHOCHMBIC B JINYHOE JIEJI0, JIOJIKHBI OBITh MOATBEPHIEHBI COOTBETCTBYIOINMH JIOKYMEHTAMH.
7. HEPEJJAYA IIEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu nepesiade nepcoHaNBHBIX JaHHBIX paboTHHKA paboTojaTelb J0JKEH COOMIONATE CIIEAYIOMHUE
TpeboBaHHA:
- He coo0lIaTk IEepCOHAIbHBIE JaHHble pabOTHHKA TpeTheil cTopoHe 0e3 NMHCHBMEHHOTO COTrJIacHs
paboTHMKA, 3a MCKJIIOYEHHEM CIIydaeB, KOrja 3T0 HEOOXOAMMO B WENSX INPEAYNpPEKICHHS YTPO3bl
JKM3HH H 3JJ0POBBEIO paDOTHHKA, a TAKIKE B CIIy4YasX, YCTAHOBIIEHHBIX (efepaibHBIM 3aKOHOM;
- HE coo0wark nepcoHanbHble JaHHbIE palOTHHKAa B KOMMEDYECKHX IEsIX 0e3 ero IHChbMEHHOIO
corjacus;
- NPEAYNPEIUTH JHIL, NOJIy4YalolUX IepCOHAIbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT
OBITH HCIOJIB30BAHbI JIMIIL B IEISX, JUIS KOTOPBIX OHHM COOOMIEHBI, W TpeboBaTh OT STHUX JIHII
NOATBEPKIACHHS TOTO, YTO TO MPABHIIO COOIIOAEHO.
Jluna, monyvaronye nepcoHaNbHbIe JaHHbIE pabOTHHKA, 00sM3aHBI COOMOAATh KOH(DHUAEHIHATLHOCTb.
JlaHHOe TOJIOXKEHHE HE paclpoCTpaHseTcsl Ha OOMEH NEepCOHAIBHBIMHM JIAHHBIMH pabOTHHKOB B
MOpsI/IKe, YCTAaHOBICHHOM (pe/iepalbHBIMH 3aKOHAMH;
- paspemarh JOCTYNl K MePCOHAIBHBIM JaHHBIM PabOTHHKOB TOJLKO CHEIHAIBHO YIIOJIHOMOYEHHBIM
JIMLaM, TIPH 3TOM YKa3aHHBIE JIMIA JO/DKHBI HMETh ITPaBo 10JIy4aTh TOJBKO T€ NMEPCOHANBHEIE JJAHHEBIE
paboTHHKA, KOTOPHIE HEOOXOIUMBI JUIS BBITOJHEHHS KOHKPETHBIX ()YHKIIMIA;
- HE 3anpaliuBaTe HHQOPMALHIO O COCTOAHHH 3JIOPOBBs pPabOTHHKA, 3a HCKJIIOYEHHEM TEX CBEJCHHII,
KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOIKHOCTH BBINIOJIHEHHS Pa0OTHHKOM TPYI0BOM (DYHKITHH;
- nepefaBarh IEPCOHAIBHBIC JaHHble pabOTHHKA TMpEACTABHTENAM pabOTHHKOB B IOPAJIKE,
ycTaHoBJieHHOM TpynoBeiM Kouekcom Poccuiickoit denepanuu, W orpaHHYHBaTh 3Ty HHGOOPMAIHIO
TOJBKO TEMH IME€PCOHAILHBIMM JaHHBIMH pabdOTHHKA, KOTOpblE HEOOXOMHMMBI Ul BBINOTHEHHS
yKasaHHBIMHU [IPEACTaBUTEIAMH HX (D YHKIIHIA.

8. JOCTYII K ITEPCOHAJIBHBIM TAHHBIM COTPY/JTHHUHKA
8.1. Buyrpennuii noctyn (moctyn BHyTpu npeanpustus). IIpaBo jocTyna K NepcOHAIBHBIM JAaHHBIM
COTPYAHHUKA UMEIOT:
- JUPEKTOP y4eOHOro HEeHTpa;
- Oyxranrep;
- 3aMECTUTEJIb AUPEKTOPA M0 y4eObHOM YacTH;
- caM paOOTHHK, HOCHTEIb JaHHBIX.
8.2. Buemmwmii noctyn. IlepcoHanbHble HaHHBIE BHE OpPraHU3allMd MOTYT MPEACTaBISATECA B
rOCYJapCTBEHHBIC H HErOCYAapCTBEHHBIE () YHKIIMOHATIBHBIE CTPYKTYPHI:

= HAJTIOI'OBBIC HHCIICKIIHH




- IPaBOOXPaHHUTEJILHBIC OPTaHbl;
- Opra’bl CTATHCTHKH,
- CTpaxoBBIE areHTCTBA;
- BOEHKOMATHI;
- Oprafbl COUAIBHOTO CTPAXOBaHMS;
- IEHCHOHHbIE (POHIBI;
- MOJpa3ieNIeHNus. MyHHIIHIIAIBHBIX OPraHoB yNpaBJICHHA.
8.3. Jlpyrume opranusanud. CseleHHSA O paGoTHuke (B TOM WYHCIE YBOJICHHOM) MOIYT OBITB
pejlocTaBJeHbl APYroil OpraHM3aliy TOJIBKO C MHCHMEHHOTO 3arpoca Hd OJlaHKEe OpraHu3alyuu ¢
MPUJIOYKEHHEM KOTIHH 3asBJICHHs paOOTHHKA.
8 4. PonCTBeHHMKH M wieHsl cemeil. [lepcoHANbHBIE JIaHHBIE paOOTHUKA MOTYT OBITh MPENOCTABJICHEI
POJICTBEHHMKAM HJIH WICHAM €ro CeMBH TOJIBKO C MHChbMEHHOTO Pa3peLICHIs CaMOro paboTHHKA.
9. SAIIIATA MEPCOHAJIbHBIX JAHHBIX PABOTHHKOB
9.1. B nensx obecrieyeHus COXPaHHOCTH ¥ KOH(PHUACHIHAIBHOCTH NEPCOHATBHBIX TAHHBIX pabOTHUKOB
OpraHM3alMy BCE ONepald II0 O(QOPMICHHIO, (GopMHpOBaHHIO, BEICHHIO M XPaHEHHIO JIaHHOM
uH(POPMAIHA  JIOJDKHBI BBIIOJIHATHECA TOJBKO pabOTHHKaMH OT/eNla KaJpoB, OCYIIECTBISIOMUMH
JaHHYIO0 paboTy B COOTBETCTBHH CO CBOHMH CIy)KeOHBIMH 00A3aHHOCTAMH, 3a()UKCHPOBAHHBIMH B HX
JOIKHOCTHBIX HHCTPYKIIHAX.
92 OTpersl HA TNHCHMEHHBIE 3alpoChl APYTHX OpraHHsaluii M YYpexIeHHMH B TNpejenax Hx
KOMIETEHIIMK M [PEJOCTABICHHBIX IMOJHOMOYMH JAlOTCs B nmuchbMeHHON ¢opme Ha OnaHke
NpeNpHATAS H B TOM 00BbeMe, KOTOPBIH MO3BOJIACT HE pasriamiaTk H3UIIHUI 00BEeM MEPCOHATBHBIX
cBejleHHH 0 pabOTHUKAX MPEANPHATHA.
9.3. Ilepemaua WHQOpMAIHK, COIEpKALICH CBEACHHA O TEPCOHAILHBIX —JaHHDBIX pabOTHHUKOB
opraumzanuu, 1o Ttenedony, daxcy, 3MEKTPOHHOM mo4re Oe3 MHUCBMEHHOrO COrjlacus paboTHHKA
3anpenacTcs.
0.4, Jluunele fefla M JOKYMEHTHI, COIEpiKalive MEpCOHAIBHBIC IAHHBIC paGOTHHUKOB, XpaHATCA B
sanuparomuxcsa mkadax (cerdax), odecrneyMBaIOMHX 3aAHUTY OT HECAHKIIMOHHPOBAHHOTO JIOCTYIIA.
9.5. TlepcoHANbHBIE KOMIBIOTEPHI, B KOTOPBIX COJACPIKATCA MEPCOHANBHBIC JAHHBIC, AOIDKHBI OBITB
3alMAIIEHE] MapoJIsAMH JOCTYIIA.
10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE HHO®OPMAIIMH, CBSI3BAHHOM C
INEPCOHAJIbBHBIMHU JAHHBIMHU PAGOTHHUKA
10.1. Jluma, BHHOBHBIE B HAPYUIEHHH HOPM, PEryJHpPYIOMHUX IOIy4CHHE, 00paboTKy H 3allHuTy
[IEpCOHANBHBIX JIaHHBIX pabOTHHKA, HECYT ﬂchHnﬂﬁHapHym, a[MHHUCTPATUBHYIO, TpakKIaHCKO-

NPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (henepanbHLIMH 3aKOHAMH.
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